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Summer Food Service Program (SFSP)  

Claim for Reimbursement Submission  

Step-by-Step Guide  

Instructions for submitting a claim for reimbursement in the Summer Food Service Program 

section of the online application and reimbursement system.  

Note: Prior to beginning a claim for reimbursement f or Non -Residential Camp sites, question 44 

in the Site Application must be updated to include t ÏÌɯɁ ÊÛÜÈÓɯ$ÓÐÎÐÉÓÌɯ #/ɂ.  

Step 1:  

 

Step 2: 
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Step 3: 
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Step 4:  
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Step 5:  

 

 

 

 

 

 

 

 

 

 



SFSP Claim for Reimbursement 

Submission Step-by-Step Guide 

(Revised: March 26, 2020) 

Page 5 of 10 

 

 

 

 

Step 6:  

 

 

To calculate the Average Daily Attendance, divide the total number of meals served by the 

Total Number of Days Food Served. Round down to the nearest whole number.  
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Step 7:  

 
* -ÖÛÌȯɯÍÖÙɯÈ××ÓÐÊÈÉÓÌɯÚÐÛÌÚȮɯÛÏÐÚɯÞÐÓÓɯÚÈàɯɁ5ÌÕËÌË-4ÙÉÈÕɯ,ÌÈÓÚɯ2ÌÙÝÌËɯÛÖɯ"ÏÐÓËÙÌÕɂɯ 

For Open, Closed-Enrolled in Needy Area, and Closed Enrolled in Non -Needy Area sites, 

complete the fields in the black square. Open and Closed-Enrolled Sites will not have anything 

to report in the following fields:  

- Camp First Meals Served  

- Meals Served to Ineligible Children  

For Non-Residential Camp sites, complete the fields in the green squares.  

The following fields are likely not relevant for th e current unanticipated school closure: 

- Second Meals Served 

- Camp Second Meals Served 
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- Meals Served to Program Adults  

- Meals Served to Non-Program Adults   

 

Repeat steps 5-7 for each site in operation that month and then proceed to step 8.  

 

Step 8:  

 

 

 

 

 

 

 

 

 


